Request for Leave of Absence

I, would like to formally request unpaid / paid leave of absence from [Start Date] to [End Date],
returning to work on [Resume Duty Date], for the following reason(s):

| hereby declare and assure my employer that | will return to Hong Kong promptly on or before
[Resume Duty Date] to resume my full contractual duties as outlined in Standard Employment
Contract No. [Contract Number] and complete the remainder of my 2-year contract.

If | fail to return to Hong Kong on or before the agreed date, or if | cannot be contacted within 3 days
after the expected return date without a valid reason, | acknowledge that my employer has the full
right to immediately report my absence to the Hong Kong Police Force, the Hong Kong Labour
Department, and the Hong Kong Immigration Department. | understand that this record may
adversely affect any of my future visa applications or entries into Hong Kong.

| acknowledge that failing to return on the agreed date without prior written approval from my
employer constitutes a material breach and self-termination of the employment contract without
notice. In such an event, | remain legally liable to pay my employer one (1) month’s salary in lieu of
notice amounting to HKS [Amount], and my employer reserves all legal rights to claim this amount.

If 1 fail to return to my duties, | explicitly authorize my employer to dispose of, clear, or clear out any
personal items, belongings, or property | leave behind at the employer's residence after 14 days
from my scheduled return date, without requiring further consent or notice. | waive all rights to
claim compensation for any items so disposed of.

Contact Details During Leave:

Overseas Address:

Overseas Phone / WhatsApp:

Emergency Contact Person & Phone: [Emergency Contact Name & Phone]

Signatures & Acknowledgement

| have read, understood, and voluntarily agreed to all the terms stated in this declaration.

Helper’s Signature: Employer’s Signature (Acknowledged):

Date: Date:
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